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Principal Investigator 
Mailing Address:
Courier Address, if different:
1. Before you begin, please read the Instructions Document, Data Request Process, and Data Management Principles. These documents convey important information you will need to ensure a successful data request, including an overview of how the Data Access Committees work, how to contact the Committee Chairs, privacy requirements and definitions and detailed steps for completing and submitting your application.
 
2. Download the Application Form (this file) and save it on your computer. Open it in Adobe Acrobat Reader and complete all sections. Save the document. Create a separate document in which to write Appendices 1 through 5 (required on pages 5 and 6) and save it as a MS-Word or PDF file.
 
All required documents are available from the RCP website: http://rcp.nshealth.ca/atlee-database/data-access
 
3. Prior to submitting your application, print the completed Application Form and Appendices for your records.
 
4. Send your completed application by e-mail to RCPDAC_JDAC@iwk.nshealth.ca.  Be sure to attach, as separate files, the Application Form PDF file and a MS-Word or PDF file containing the required Appendices 1 through 5 (where appropriate) as described in the instructions.
 
Send a copy of the completed application to each of your co-investigators so that they can sign a separate copy of the signature page (page 9).  All principal investigators and co-investigators must sign the Application Form and submit the original signed copy of the signature page to the office of the Committee Chair.
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JDAC/RCP DAC APPLICATION FORM
Co-investigator
Co-investigator
Co-investigator
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JDAC/RCP DAC APPLICATION FORM
Co-investigator
Co-investigator
Contact Person
Academic Advisor
(complete only if the principal investigator is a student)
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JDAC/RCP DAC APPLICATION FORM
Project is funded
If "yes" indicate who or which agency provided the  funding                                                  Max of 250 characters
Scientific Review has been completed
If "yes" indicate which agency carried out the scientific review                                              Max of 250 characters
Purpose of the project (check each that is appropriate)
Objectives of the project                                                                                                                                                                Max  of 350 characters
Summary of the proposal (include full proposal as Appendix 1)                                                                            Max of 1800 characters
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Project Details
Max of 250 characters
JDAC/RCP DAC APPLICATION FORM
1. List all the variables in all the databases to be used for Linkage in Appendix 2, organized by database. A listing of NSAPD variables is available on the RCP website: http://rcp.nshealth.ca/atlee-database/data-documentation. It is recommended that you consult with the custodians of the database(s) to discuss availability and definitions of variables.
2. List all the variables in all the databases that you are requesting to be included in the “Analysis File” in Appendix 3, being sure to identify each variable by code and by name with the definition as defined in the database.  Organize the variables by database.
If person-identifiable, health-provider-identifiable or institution-identifiable information are to be used in the analysis, provide details and justify their use in Appendix 4.
1) Specify any data analysis or other information management services you may require:                           Max of 350 characters
2) Indicate who will be carrying out the analysis:                                                                                                         Max of 350 characters
3. Specify the level of identifiability for the "Analysis File" variables requested (See "Levels of Identifiability" in the Definitions section of the Instructions document). 
Check all that apply:
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Project Details (continued)
Data Analysis and Other Programming Support
JDAC/RCP DAC APPLICATION FORM
3) For linkage projects, identify the databases you will be linking and include a description of the linking procedure 
that will be used to maintain privacy and confidentiality. Note: You must include a copy of your detailed linkage 
protocol as part of Appendix 2.                                                                                      Max of 350 characters                                                                                                                                   
4. As a general rule, consent is required to use personal health information for research purposes.  This application is a request for an exception to that principle. Explain why you believe that obtaining consent would be impracticable. The Nova Scotia Personal Health Information Act (PHIA) has described impracticability as a “degree of difficulty higher than inconvenience or impracticality but lower than impossibility.”                                                                                                          Max of 350 characters
 
 
Please describe how the "Analysis File" data will be protected to ensure that unauthorized access or disclosure will not occur, describing the physical, technical and administrative safeguards that will be employed. In addition to your overall plan, please comment on the following details.
 
1) Is the computer protected in a room with restricted access?
2) Is the computer password-protected with a unique password required for each user?
If "no", specify below.
3) Is there a automatic password- protected time-out feature on the computer set for less than 5 minutes?
If "no", specify below.
4) Will the data set be downloaded to a laptop computer?
If "yes", specify below.
If "yes", describe location. If "no", provide rationale.
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Data Security and Confidentiality
             Max of 250 characters
         Max of 250 characters
     Max of 250 characters
     Max of 250 characters
JDAC/RCP DAC APPLICATION FORM
5) Please provide any relevant time scheduling requirements:                                                                                 Max  of 350 characters
Data Analysis and Other Programming Support (Continued)
4) For linkage projects, indicate all of the organizations/groups that will be involved in the linkage procedure. 
All linkage projects must be discussed with the JDAC Chair or designate prior to submission. 
                                                                                                                      Max of 250 characters                                                                                                                                                                                                                  
8) Will electronic data and printouts be reviewed in a restricted access viewing room?
If "yes", describe. If "no", provide rationale.
9) Do you have a secure storage area for electronic data and printouts?
If "yes", describe. If "no", provide rationale.
10) Have you completed a formal orientation to privacy of individuals and confidentiality of data?
If "yes", describe. If "no", explain.
Note:  If you require additional space to outline data security and confidentiality, please include an additional
page, maximum one page, 12 point font.  Provide any additional details describing how the data released into
your custody will be protected to ensure that unauthorized disclosure of data does not occur. If this is a project requiring 
linkage to one or more data sets, include a detailed description of the linking procedure that will be used to  maintain privacy and confidentiality.
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7) Do you have a formal procedure for maintaining confidentiality of output files and printouts?
If "yes", describe. If "no", provide rationale.
Data Security and Confidentiality (continued)
Max of 250 characters
Max of 250 characters
Max of 250 characters
Max of 350 characters
JDAC / RCP DAC APPLICATION FORM
6)  Will the data set be transmitted or transferred electronically across the Internet or another network?
If "yes", specify below.
Max of 250 characters
   Max of 250 characters
If "yes", specify below.
5) Will the data set be downloaded to a mobile storage device (e.g. USB memory stick, external hard drive) ?
I, _____________________________________ (please print), have carefully read each of the following documents and agree to abide by the terms and conditions set out in them.
 
(Attachments A, B and C are available at http://rcp.nshealth.ca/atlee-database/data-access)
 
1) Process for Requesting Individual-Level Data from the Nova Scotia Atlee Perinatal Database (Attachment A)
 
2) RCP Data Sharing Agreement (Attachment B)
 
3) RCP Data Management Principles (Attachment C)
 
Additionally, I agree to the following: 
 
4) All publications, abstracts, web-based documents and other presentations must be submitted to the chair of the Joint Data Access Committee OR the Co-chairs of RCP Data Access Committee:
     a) Publications must be submitted at the time the manuscript is first submitted to a journal
     b) Presentations must be submitted at an appropriate time prior to presentation
 
5) Protecting the privacy of individuals is a top priority. Investigators will not be permitted to release data                                                                                                             
     from cells containing fewer than 5 individuals, or to present data derived from cells containing fewer        
     than 5 individuals in tables or in discussion of results. If such information is important to the outcomes  
     of the study and individuals in such cells cannot be identified, it is possible  for the investigators to apply for 
     a variance to this rule. All such requests must go to the chair of the Joint Data Access Committee.
Initial Here
Signature of Applicant
 
Date
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JDAC / RCP DAC APPLICATION FORM
For your request to be approved, all principal investigators and co-investigators must agree to the following terms and conditions.  Please review the documents listed below, print, initial and sign this page and submit it to the office of Janet Slaunwhite at the IWK Health Centre. Each investigator must initial and sign a completed copy of page 9 and either hand deliver or mail the original signed page, scan the original signed page and e-mail it to: janet.slaunwhite@iwk.nshealth.ca, or fax the form to Janet Slaunwhite at 902-425-1125. Note: A scanned or faxed version of the investigator's original signature is acceptable but an electronically generated signature will not be accepted.
Terms and Conditions
*Note that all investigators and co-investigators must read the completed Application Form, then print, initial, and sign a copy of this page.
Print Name
 
Reproductive Care Program of Nova Scotia
Joint Data Access Committee & RCP Data Access Committee Application Form
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